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NONPROFIT HELPDESK
We’re here for you!

• Free Live Workshops

• Archive of Past Workshops

• LinkedIn Community

• Free Expert Support

Find out more at www.nphd.org



WE REALLY ARE A HELP DESK! 
JUST COMPLETE THE FORM AT WWW.NPHD.ORG!
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Introduction to
NYC Discretionary Funding: 

The NonProfit HelpDesk and this technical 
support presentation series is funded through 
generous allocations from New York City Council 
Members including: 

Speaker Adrienne Adams
Council Member Justin Brannan
Council Member Crystal Hudson

Council Member Farrah Louis
Council Member Ari Kagan

Council Member Inna Vernikov
Council Member Rita Joseph

Council Member Susan Zhaung



Each year, Council Members allocate
discretionary funds to not-for-profit 

organizations to meet local needs and fill gaps 
in City agency services. Thus, discretionary 
spending is a critical tool in meeting the 

needs of our communities.

Duly appropriated sum of money in the City’s
expense budget allocated to

eligible not-for-profit organizations by the
Council or a Council Member.

Unlike competitively awarded Agency
contracts, discretionary funding contracts are 

awarded for a single fiscal year.



Discretionary funding is allocated only to not-for-
profit, community-based social service providers.

Eligibility criteria:
• not-for-profit incorporation;
• current registration with the New York State

Attorney General’s Charities Bureau (unless 
exempt); and

• valid Federal Employer Identification Number (EIN).



• Not-For-Profit Business Records Searches

• News article searches

• Potential conflicts of interest

• Tax Warrant database searches  

• Not-for-profit entity status;

• Compliance with State Charity registration requirements or certification that 
the organization is exempt from the registration requirements;

• Active Federal Employer Identification Number (EIN) from the IRS; 

• Current IRS tax exempt status;

• Past evaluations of contract performance; and

• Review of organizations’ use and public purpose of funds. 



Member Local Initiatives: Each Member and Borough Delegation receives
and allocates an annual amount of discretionary funds, known as “local 
initiatives,” to meet the needs of their district, and Borough. Various factors 
including local needs, the Member’s request, and other considerations 
determine the allocation amount.

City Council Local Initiatives:  Organizations may apply for funding directly
to the Speaker, or Members may request that the Speaker fund an 
organization whose scope of services exceeds their individual ability to fund
or serves a larger geographical area. This is often referred to as the 
“Speaker’s list.”

Member Aging Discretionary Funds: Each Member receives an annual
amount to fund senior services in his or her district through the
Department for the Aging.  

Member Youth Discretionary Funds: Each Member receives an annual
amount for the provision of services for youth or community development
through the Department of Youth and Community Development. For
youth programs, services may only be provided outside of school hours.



Member Community Safety and Victim Services Initiative:  Council Members 
receive an annual amount to provide programming and services that 
promote community/public safety and awareness. As well as to promote 
community fellowship, civic engagement and improved relations between 
law enforcement and the neighborhood.

Citywide Initiatives: The Council may also initiate programs to address
community needs that it feels are not adequately met by existing agency
programming, or to extend the reach of agency programs to underserved
communities or populations. In most cases, the Council provides funding to
specific not-for-profit providers. These initiatives are usually citywide in
scope, although they may focus on high-need communities or populations.
The method of allocating funding varies by initiative and is at the discretion 
of the Council. 



• Food distribution and hot meals programs
• Affordable, accessible mental health
• Recreational and cultural activities
• Youth programming: sports activities, educational classes and 

Workforce Readiness Assistance
• Community legal assistance
• Housing Justice, Immigration, and Civic Engagement programs and 

services
• Services to older adults including retired and senior volunteer 

programs
• Health Promotion Services



Why Should My 
Organization 
Apply?

Establish your agency with good business practices 
that will help you now and in the future.

Become more engaged with your Council Member 
and other civic-minded community members.

Have the possibility of obtaining additional resources 
that will help you do your good work.

You will become an approved vendor within NYC and 
will become eligible for other funding opportunities.

Learn how NYC PASSPort and NYC funding process 
works for future applications.

You are working to set your agency up for success!



Reasons to Pause 
Before Applying

My organization is not a certified not-for-profit 
organization.

My organization has not yet filed an IRS Form 990 –
the income tax form for nonprofit organizations.

My organization has not filed a NYS CHAR 500.

My organization does not have a Employee 
Identification Number.

At the current time, my organization does not have a 
budget, or income.

My organization does not have the staff or financial 
capacity to manage a reimbursement grant.



PASSPort:

1. Get a NYC ID

2. Register on PASSPort

3. Apply for HHS Prequalification on PASSPort

City Council Discretionary Portal:

1. Register for an account on the City Council Discretionary Portal

2. Complete the application on the portal

Work with Council Offices:

1. Request a meeting with the Council Member(s) to which your organization is 
applying.

2. Contact each Council Member’s office your organization is applying to and 
ask if they require any supplemental forms be completed.

3. Complete and submit supplemental forms as necessary.

4. Invite each Council Member to your site and/or events!  Share the work you 
are doing in their community with them!

Discretionary Funding: What Steps Should My Organization Take to Apply?



https://www1.nyc.gov/account/register.htm



https://www.nyc.gov/site/mocs/passport/about-passport.page



























DUE Wednesday, February 19th, 2025
https://council.nyc.gov/budget/

https://council.nyc.gov/budget/




APPLICATION CHECKLIST

1. Federal Employer Identification Number (FEIN or EIN)

2. NYS Charities Bureau Registration Number

3. Annual Organization Operating Budget

4. Information/Documentation concerning inquiries, monitorships, 
government investigations, corrective action plans or audits (other 
than routine annual audit).

5. Organization’s staffing information.

6. Program staffing information.

7. Certificate of incorporation (if incorporated on or after July 1, 2023)

8. List of Board Members and High/Executive Level Employees

9. Apply for Pre-Qualification in PASSPort



Engage City Council Members

Contact the Council Members’ offices to which you are going 
to apply and request any additional supplemental forms 
they require.

Council Members want to see your Organization has internal 
capacity! Keep program and service delivery subcontracting 
to a minimum.

Engage with your Council Member!
Invite them to your site.
Share your good work and programs with them.
Mail them your brochures.
Add them to your mailing lists and social media.



ORGANIZATIONAL CAPACITY & TIMELINE



ORGANIZATIONAL CAPACITY & TIMELINE

Remember this is a 
reimbursement grant!

(unless you contract with DCLA)

Does your organization have the staffing and 
financial resources to manage?



Q&A
THANKS FOR JOINING US!

• Tamara Keshecki

• Owner, AINOK Consulting LLC

• https://www.ainokconsulting.com/

• https://www.linkedin.com/in/tamara-keshecki/

NEED MORE HELP?
VISIT WWW.NPHD.ORG AND

CLICK ‘REQUEST HELPDESK SUPPORT’ 
TO COMPLETE FORM

http://www.nphd.org/
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